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Kypcbl Microsoft Office — o6yuyeHue ¢ uHaAuMBMAYanbHbIM NpenogaBaTesniemM

Migredoly

1.0Office BLIE3OHLIE KYPCHI

+7 (915) 411:00-00

MockBa, Poccusa

Mporpammbl Microsoft Office npegHasHaueHbl AnS LWMPOKOro Kpyra Nonb3oBaTenem, To eCTb paboTaloT C HUIMU He TOJIbKO paboTHUKHM
oM1COoB, HO 1 MPOCTble NOJSIb30BaTeNV, UMetoLMe foMallHUe KoMMbloTepbl. Ecniv Bbl HOBMYOK B MUpe KOMMbIOTEPHbIX MPOrpamMM, Mbl
C pafocTbio 06y4nM Bac ¢ Hyna ocHoBaMu NpuKNafHbIx nporpaMm naketa MC Odwuc.

Haww npenogaBaTtenv No3BonAT B MOSIHOM 06beMe UCMoJIb30BaTh BO3MOXHOCTM nporpamm MS Office:

* Word — nporpamma, HesameHMMasi B paboTe C TEKCTaMU U JOKYMEHTaMU;

+ Excel — npodeccnoHanbHbI pegakTop ANns paboTbl ¢ Tabnauuamm u rpadmkamu;

+ PowerPoint — no3BonsieT ycnewHo co3gaBaTtbh Npe3eHTaLMm UCNoJib3ysi 3BYKOBOE COMPOBOXAEHWE, aHUMaLNIO U Mpoyne
MyNbTUMELM3;

+ Outlook - npunoxeHue ana cucteMaTm3aLum KOHTAKTOB U OpraHu3auum pacnopsiika fHs;

+ Access — nporpamma Ans ynpasJfieHusi U CTPYKTypu3aunm 6a3 faHHbIX.

Bce aTu nporpaMMbl UMEIOT JIOTMYECKUA MHTEPDENC, KOTOPbIN HE CNIOXHO OCBOUTb. YTO6bI MakCcMMalibHO UCMO/b30BaTb GYHKLMM
JaHHoro oMcHoOro naketa NporpaMm, HEO6X0ANMO U3Y4UTb €ro BMECTE C FPaMOTHbIM pPeneTUTopoM. IMeHHO Takue yCryru Mbl
npeaocTaBnseM HalMM KveHTaM. BMecTe ¢ Hamu Bbl cMOXeTe B CNOKONHON 06CTaHOBKe, Ha floMaLLUHEM UM ODUCHOM KOMMbioTepe
NOJTy4YnTb KakK OCHOBHbIE 3HaHUS, TaK U NPONTUN NPaKTUKY.
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